	WRITING HANDBOOK FOR HISTORY AND OTHER DISCIPLINES


 DEAR STUDENTS, PARENTS AND FELLOW TEACHERS:
In coordination with the English department and the continuing school development plan of our Accountability Committee, I will use the Six + 1 Traits of Writing rubrics to allow students and myself to grade history writing assignments.  While this is not an official writing handbook for CVSA, I hope it will serve as a model and inspiration to develop a more official and comprehensive one in the near future.  Parents, please review these materials with your child before the due date of a major history writing assignment.  It has been proven that over time, students’ writing will improve if they continue to self-critique and evaluate their own writing progress using the Six + 1 Traits rubrics. Thank you for your support, Mr. Cegielski
	Six + 1 Traits of Writing

	Six + 1 Traits of writing is a language students and teachers can use to talk about writing. The traits are the qualities of writing. All students at all levels can talk about their writing using this language. These traits are:
Idea/Content: No paper has value without ideas. Ideas should be presented clearly and developed fully with reasons, examples and support from a text. Insightful development of interesting ideas makes a paper great.

Organization: Writing should be organized logically and be easy to follow.

Word Choice: Precise and effective word choice adds clarity to writing.

Sentence Fluency: Sentences should be varied and effective in sound and in purpose. When read aloud, a paper should sound fluent and even rhythmic. Short, stilted sentences impair readability.

Voice: This is the personality and conviction of the writer showing through the words. 

Conventions: Spelling, mechanics, usage, agreement are all conventions of writing. Too many errors in conventions impair readability.

Presentation: This is how the paper looks. Is it typed according to a format? Does it have a title page? Presentation affects readability.

A rubric sets the standard for excellence for each of these areas. Different rubrics fit different purposes. Some teachers may choose to score a project or paper using only a few of the traits or they may choose to score it using all of the traits. 

SAMPLE RUBRIC TYPES: 
Narrative Rubric
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Informative Rubric
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	Writing Across the Curriculum


Writing doesn’t just mean a five paragraph essay in History class. There are many types of writing students can do with various purposes. Here are some examples: mix and match the ideas below to fit a variety of purposes.
	Purpose/Task 
	Writing Ideas

	Understanding current events or topics in history
	· Write an explanation paragraph
· Write an interview between you and a famous person (alive/dead)

· Write a letter explaining a point of view to someone opposed to it

· Write a first person account from the point of view of another person

· Write a play in which you involve real and fictional characters in the event

	Clarifying the main ideas of a chapter 
	· Write a summary

· Write a speech, using the main ideas

· Create a brochure

	Understanding a formula/process
	· Explain how in a paragraph/essay

· List the steps

· Use a narrative (story) to explain

· Create an instruction manual

· Write a poem/rhyme illustrating the process

	Comprehending complex ideas
	· Simulate a dialogue in which two people discuss the ideas

· Write a business proposal urging a business to invest money in the idea or plan

· Compare complex ideas to simpler, everyday events, ideas

· Write a lesson plan to teach fifth graders about the ideas


	Types of Essays


 

	Descriptive: 
In a descriptive essay a writer relies on adjectives and will appeal to the senses to make the situation or subject come alive.

Narrative: 
A narrative is a writer's own account of an event or experience, usually written in first person point of view.

Compare/Contrast: 
To understand two subjects, writers will often show how they are alike (compare) and show how they are different (contrast). 

Process Analysis: 
Here a writer explains how a thing or a process works or "how to" do something.

Cause/Effect: 
Cause/effect writers try to explain the relationship of a subject and its cause.

Problem/Solution: 
A writer explains a problem and offers a solution.

Definition: 
The writer chooses a subject to define completely.

Persuasive: 
In this type of essay, a writer supports his or her opinions with facts, examples, reasons.


	Developing a Paragraph

	 
Three parts of a paragraph:
Topic sentence: Use this formula for building a good topic sentence: a specific topic + a specific feeling or attitude.

Body of paragraph: Contains sentences that develop or explain the idea given in the topic sentence. Generally 3-5 sentences are necessary per paragraph.

Closing/Clincher sentence: Reminds the reader what the main idea of the paragraph is and what it means (why it is important). Closing sentences can also be a transition to the next paragraph.

Paragraph Unity:
Limit paragraphs to one main idea that is presented in the topic sentence and eliminate all sentences that do not support that idea.

Strategies for developing a paragraph:
Develop the body of the paragraph 

with reasons

by giving examples

by using a story/incident to illustrate the idea

by using statistics

with descriptive details

Ordering the details in a paragraph:
Use the following methods of organization:
Chronological order: time order, as things happen

Order of location: in reference to where things are located

Order of importance: go from most to least important or from least to most important

Cause and Effect: Start with cause of a problem; continue with possible effects

Comparison: Explain a subject by showing how it is like another subject

Contrast: Explain a subject by showing how it is different from another subject

Don't Even Think About It!:
Don’t use "I" or first person in paragraphs other than personal narratives: use third person point of view (he, she, it etc.)

"This paragraph will explain," or "This paragraph will be about" beginnings are bad. Instead, write a clear topic sentence that eliminates these unnecessary words and focuses on the subject and purpose. For example, instead of "This paragraph is about the space program and all the innovations that have helped society" write "Innovations from the space program have helped advance society."

Straying from the main idea: check each sentence to make sure it belongs in your paragraph. If it doesn’t, take it out.

Wordiness: take out all unnecessary words.

Unclear pronoun references: never start a sentence with the words "this" or "that" etc. Your reader may not know what you mean.

Insufficient transitions: you need to link ideas to one another. 


	Transitions and Linking Expressions


	Transitions to show location:

	above 
	around 
	between 
	near 
	across 

	away
	from 
	off
	beyond
	under

	against 
	back
	of
	by
	onto

	along
	behind
	down
	beside 
	on top of

	amid
	below
	in front of
	outside 
	into

	among
	beneath
	inside
	over
	throughout

	Transitions to show time:

	about 
	second
	today
	afterward
	after

	third
	tomorrow
	tomorrow
	immediately
	at

	prior to 
	yesterday
	as soon as
	before
	till 

	next week
	then
	during 
	until
	soon

	next 
	first
	meanwhile
	later
	in the meantime

	Transitions to compare two things:

	in the same way
	likewise
	as
	also
	like

	similarly
	 
	 
	 
	 

	Transitions to contrast two things:

	but
	although
	otherwise
	on the other hand
	however

	conversely
	nevertheless
	even so
	counter to
	on the contrary

	yet
	even though
	as opposed
	 
	 

	Transitions to emphasize a point:

	again
	indeed 
	for this reason
	truly
	to repeat

	in fact
	with this in mind
	to emphasize
	 
	 

	Transitions to conclude or summarize:

	as a result
	consequently
	accordingly
	in short
	finally

	thus
	due to 
	to sum up
	therefore
	in conclusion

	in summary
	all in all
	 
	 
	 

	Transitions used to add information:

	again
	and 
	furthermore
	along with
	also

	besides
	next
	finally
	as well
	likewise

	for example
	additionally
	in addition
	for instance
	moreover

	together with
	another 
	further
	 
	 


	5 Paragraph Essay Format

	 
This is only one method of organizing an essay.
Introductory paragraph
A. Catches the reader's interest

B. Gives brief background on your topic

C. Begins or ends with the thesis statement
Body (paragraphs 2, 3, etc.)
A. Develops, expands, and/or supports the thesis statement

B. Includes a topic sentence for each paragraph

C. Includes supporting details which reinforce the topic sentence.

Concluding paragraph
A. Restates the thesis or sums up the argument.

B. Tells the reader what you think is important to remember. (Often, this is a personal response).

C. Never introduce new information in the conclusion. Extend your thinking on something from the essay.
Thesis Planning Format
The thesis statement is your statement of purpose. Thesis statements do not use "I" or "my;" even though the idea present in your thesis statement is your own, use third person for a stronger, more confident approach. 
Use the following format for developing a good thesis statement.
A) Write your topic.

B) Write your opinion about the topic.

C) Write three or four reasons why you hold that opinion.

Example:
A) Topic: nuclear power

B) Opinion: should not be used

C) Why: 1. It is potentially dangerous.

2. It is more expensive than other alternatives.

3. It causes water, land and air pollution.

Thesis statement = A+B+C
Nuclear power should not be used because it is potentially dangerous, it is more expensive than other alternatives, and it causes water, air and land pollution.

 (This thesis planning strategy was created by Rick Conrad).
Outline Form

Outline Title: ________________________________

I. Introduction 

A. Attention

B. Background

C. Thesis 

II. 1st main point 

A. 

1.

2. 

B. 

1. 

2. 

III. 2nd main point

A. 

1. 

2.

B. 

1.

2.

IV. 3rd main point

A. 

1. 

2. 

B. 

1. 

2. 

V. Conclusion

A. Summarize main points 

B. Restate thesis (or its essence)

C. Offer a personal perspective of the issue




	Proofreading Checklist


Use the following checklist for proofreading your writing before you finalize your first draft. Make copies of this form to use with all your writing assignments.


	____ Have you spelled all words correctly? Use the following tips:

•Use spell check.

 •Circle words that might be wrong and look them up.

 •Consult the commonly mixed pairs list.

____ Does each sentence end with the correct punctuation mark?

____ Have you begun all sentences with a capital letter? 

____ Check comma usage:

•Commas separate items in a series.

•Commas precede coordinating conjunctions (and, but, so, for or, nor, yet) in compound sentences.

•Commas DO NOT separate two complete sentences. (This is called a comma splice).

____ Have you used apostrophes to show possession or to mark contractions or to show missing numbers (as in ‘99)?

____ Is all dialogue or written conversation properly punctuated?

____ All proper names of people, places and things are capitalized.

____ Check subjects and verbs to see that they agree in tense and in number.

____ Do pronouns and antecedents agree? 

____ Check for run-ons, comma splices and sentence fragments.

____ Have you written an appropriate title that reflects the main topic of your essay or paragraph?

____ Do all your paragraphs:

 •support the main thesis?

 •contain a topic sentence?

•contain only sentences (3-5) that support the topic sentence?

 •use effective transitions between ideas?

____ Have you read your paper out loud (or had it read to you) to listen for confusing wording or missing ideas?

____ Does your essay/paragraph meet the assignment requirements?
Commonly Mixed Pairs List
Spell check will not identify your mistakes made with mixed pairs. You will need to proofread carefully for these.
accept, except
I accept this award. No one except Ryan may talk right now.

affect, effect
The effect (noun) of the sun's rays can be harmful. Turning in that paper late will affect (verb) your grade. [effect: a result; affect: a change]

a lot, allot
"A lot" is two words meaning many; "allot" means to disperse. (avoid using "a lot")

bring, take
Bring me my slippers then take the trash to the curb, please. Bring=come towards you Take=go away from you.

could have, not could of
should have, not should of; would have, not would of

fewer, less
There are fewer students in Forensics this year, so our meetings will take less time. Use "fewer" when referring to plural things; use "less" when referring to singular things.

good, well
I will do well today now that I know you ate a good breakfast. "Good" is an adjective; "well" is almost always an adverb.

it's, its
Its fur is brown and it's in need of washing. "Its"’ is a possessive pronoun. "It's" is a contraction for "it is."

knew, new
I knew you would ruin your new shoes. ‘New’ is state of age; ‘knew’ is past tense of ‘to know.’

know, no
No, I don't know the capitol of Rhode Island. "No" is a negative response. "To know" is to be aware of something.

lead, led
Lead on, Kyle, or do you prefer being led? "Lead" is present tense; "led" is past tense.

loose, lose
If you keep your hold on that leash so loose, you will lose the leash and the dog will run away. "Loose" is not tight. "Lose" is to have something disappear.

past, passed
In the past, people with manners would have asked for the potatoes to be passed instead of reaching over someone to get them. "Past" is a time before now. "Passed" is past tense of "to pass."

quiet, quite, quit
Be quiet or you will have to quit practicing in our garage. Our neighbors are quite beside themselves because of the noise. "Quiet" is softer volume. "Quit" is to end something. "Quite" is a modifier.

than, then
If I knew then what I know now, I would have chosen this rather than that. "Than" is used to make a comparison. "Then" is a time transition or adverb.

their, there, they're
If they're going to play over there with their toys, then they are going to need to be careful. "They're" is a contraction for they are. "There" shows where. "Their" is a possessive pronoun.

threw, through
She threw the ball through the air. ‘Threw’ is past tense of ‘to throw.’ ‘Through’ is a preposition showing where.

to, too, two
I too, have had two choices to make. "Too" means also, "two" is one more than one, and "to" is a preposition.

waist, waste
Her waist was so small that we made a size 6 dress and the extra material went to waste. "Waist" is the middle of the body. "Waste" is to not use, to throw unnecessarily away.

weather, whether
The weather was so bad, we didn't know whether or not to go to the lake. "Weather" is rain, snow, and all that meteorological stuff, and "whether" is a transition used to show a choice. 

which, witch
Which wicked witch in The Wizard of Oz did Dorothy's house fall on? (The WW of the East) "Which" is a relative pronoun used to refer to something. "Witch" is a sorceress. 

who's, whose
Whose article won an award? Who's going to go pick it up? "Whose" is a pronoun. "Who's" is a contraction for "who is." 

woman, women
A woman I know was voted Woman of the Year for her work in helping battered women. "Woman" with an "a" is singular, one woman; "women" with an "e" is plural, two or more women. 

your, you're
 
I'm happy to announce that your team won, and now you're going to go to the next round in the Brain Brawl. "Your" is possessive pronoun, and "you're" is a contraction for you are.




	Editing Marks & Symbols


	Mark
	Meaning

	Agr 
	Agreement error: subject/verb or pronoun/antecedent

	Awk
	Awkward construction or phrasing

	CS
	Comma splice (the writer has incorrectly put two main clauses/sentences together with only a comma)

	EX
	Examples: the writer needs to provide examples

	Frag 
	Sentence fragment

	Mod 
	Modifier: the writer has a misplaced or dangling modifier

	P
	Punctuation error

	Pass
	Ineffective use of passive voice

	PL
	Faulty parallelism: construction is not parallel (// symbol can also be used to indicate this fault)

	RO
	Run on sentence

	Sp
	Spelling error

	T
	Tense: the writer has used the wrong tense or has tense shifts

	Trans
	Transition: the writer needs transitions between paragraphs or ideas

	TS
	Topic sentence or thesis statement: the editor recognizes a problem with the TS, or one does not exist

	US
	Usage: The writer has made an error in language usage (see commonly mixed pairs)

	WC
	Word choice: the editor questions the use of a particular word for style or appropriateness


	APA FORMAT CITATIONS


 APA format citations   

	For a Book
1. name(s) of author(s), editor(s), compiler(s) or the institution responsible
2. year of publication
3. title of publication and subtitle if any (all titles must be underlined or italicised) 
4. edition (if other than first)
5. place of publication
6. publisher
Example ~
[image: image5.jpg]EE G

Saker, T. K., & Lightfoot, 0. 3. . Bsychiatric care of ethnic elders. In A. C. Gaw
Culture, ethnicity, and nental illness (pp. 517-552). Washington, DC: American Psychiatric

ron e [ oo |





For a Journal Article 

The details required, in order, are:
1. name(s) of author(s) of the article
2. year of publication
3. title of article
4. title of journal and volume number (underlined or italicised)
5. issue (or part) number for journals without continuous pagination
6. page number(s)
Example ~
[image: image6.jpg]e

Mellers, B. A. (2000). Choice and the relative pleasure of consequences.
Paychological Bulletin, 50 (2), 49-52.
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 FOR INTERNET and OTHER ELECTRONIC SOURCES

This could include electronic journals or other sources from the Internet. 

1. name(s) of author(s)
2. date/ year of publication
3. title of publication
4. format of item
5. date item retrieved
6. name or site address on the Internet

Example ~
[image: image7.jpg]Jacebson, J. W., Mulick, J. A. & Schwartz, A. A. (1995). A history
of facilitated communication: Science, pseudoscience, and antiscienc
Science working group on facilitated communication. American Psychologlst,
50, 750-765. Retrieved January 25, 1996, from
Bttp://www.apa.org/journals/acobson. henl





If no author is given, the title is used as the first element of a citation.


CREDITS: Much of this handbook’s content was modified from http://www.sheboyganfalls.k12.wi.us/staff/dehogue/FSSH/index.htm
